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HELENSBURGH CRICKET AND RUGBY FOOTBALL CLUB (HCRFC) 
DATA POLICY
PURPOSE  
This policy explains in simple language how HCRFC manages the information it holds about members. The policy is enforced by the club’s data controller who is the membership secretary of the main club committee.
WHAT DATA WE HOLD 
You will have been asked for your name, address, telephone number and email address when you
fill in a membership form or renew your subscription.
HOW IT IS HELD 
This information is kept in an excel spreadsheet on the clubs dropbox site. If you do not renew your membership we will delete your information after two years and you will have to reapply for membership. The excel list is used to generate email lists for the clubs mailchimp group email programme. Only with your express consent your contact information may also be uploaded to the club web site, facebook page or twitter feed.
WHO HAS ACCESS 
The following people have access to your data:
The Data Controller (Membership Secretary) / Club President /Club Secretary / Club Treasurer / Chair
and Secretary of Cricket and Rugby Sections / Patrons Organiser
WHAT WE USE YOUR DATA FOR 
HCRFC holds your data for the express purpose of communicating with you about events and issues relating to the club and your membership of it. Your details are never forwarded to any third parties.
WHAT CAN YOU DO 
Each email you receive from mailchimp gives you the option to unsubscribe from the group emails. You can also request to have your information removed from the system by contacting the Data Controller at HCRFC2014@gmail.com. Please note that if you request this you will no longer receive information that may be useful. You can also request a copy of the information we hold about you from the same contact.
IF YOU HAVE CONCERNS 
If you have any concerns about this policy or any other issue relating to the information we hold
about you, please contact the Data Controller directly at HCRFC2014@gmail.com. 
POLICY 
This policy will be reviewed every three years and updated where necessary to remain compliant
with current legislation.
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